qIATO] St fARTOT WU
(AT FAT [T &7 Fal@ed [BER, SRd 6w )

ATOMIC ENERGY EDUCATION SOCIETY

{An autonomous body under Department of Atomic Energy, Govt. of India)

Handout
Subject — Accountancy
Class - XI
Ch —Journal (Module 1/2)

This module covers the following topics-

Journal

This is the basic book of original entry. In this book, transactions are
recorded in the chronological order, as and when they take place.
Afterwards, transactions from this book are posted to the respective
accounts. Each transaction is separately recorded after determining the
particular account to be debited or credited.

The first column in a journal is Date on which the transaction took place.
In the Particulars column, the account title to be debited is written on the
first line beginning from the left hand corner and the word ‘Dr.’ is written at
the end of the column. The account title to be credited is written on the
second line leaving sufficient margin on the left side with a prefix ‘To’.
Below the account titles, a brief description of the transaction is given
which is called Narration. Having written the Narration a line is drawn in
the Particulars column, which indicates the end of recording the specific
journal entry. The column relating to Ledger Folio records the page
number of the ledger book on which relevant account is appears. This
column is filled up at the time of posting and not at the time of making
journal entry. The Debit amount column records the amount against the
account to be debited and similarly the Credit Amount column records the
amount against the account to be credited. It may be noted that, the
number of transactions is very large and these are recorded in number of
pages in the journal book.

Hence, at the end of each page of the journal book, the amount columns
are totalled and carried forward (c/f) to the next page where such
amounts are recorded as brought forward (b/f) balances.
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