
 1 

¯Ö¸ü´ÖÖ�Öã ‰ú•ÖÖÔ ×¿Ö�Ö�Ö ÃÖÓÃ£ÖÖ (¯ÖÓ•Öß�éúŸÖ) 
ATOMIC ENERGY EDUCATION SOCIETY (REGD) 

†�Öã¿ÖÛŒŸÖ−Ö÷Ö¸ü, ´ÖãÓ²Ö‡Ô -  400 094 
ANUSHAKTINAGAR, MUMBAI -  400 094 

”ãû™Ëü™üß ÆêüŸÖã †Ö¾Öê¤ü−Ö ¯Ö¡Ö 
APPLICATION FOR LEAVE 

 
1 −ÖÖ´Ö (Ã¯ÖÂ™ü †�Ö¸üÖë ´ÖëÓ) : _________________________________________ 
 Name (in block letters)  
2 ¯Ö¤ü−ÖÖ´Ö : _________________________________________ 
 Designation  
3 ×¾ÖªÖ»ÖµÖ : _________________________________________ 
 School  
4 ¾ÖêŸÖ−Ö : _________________________________________ 
 Pay  
5 †Ö¾Öê×¤üŸÖ ”ãû™Ëü™üß �úß †¾Ö×¬Ö : _________×¤ü−Ö __________ÃÖê _________ŸÖ�ú 

________________¯Öæ¾ÖÔµÖÖê•Ö−Ö 
_____________ †−ÖãµÖÖê•Ö−Ö �úß †−Öã´Ö×ŸÖ ÃÖ×ÆüŸÖ… 
 

 Period of leave applied for _____________ days. From _________________________ 
To ___________________________ with permission to 
Prefix _________________________ 
Suffix _________________________ 

6 †Ö¾Öê×¤üŸÖ ”ãû™Ëü™üß �úÖ Ã¾Öºþ¯Ö : _________________________________________ 
 Nature of leave applied for  
7 †Ö¾Öê×¤üŸÖ ”ãû™Ëü™üß »Öê−Öê �úÖ †Ö¬ÖÖ¸ü : _________________________________________ 
 Ground on which leave is applied for  
8 �ú) ×¯Ö”û»Öß ”ãû™Ëü™üß �ú²Ö »Öß ÷ÖµÖß ? 

A) When leave was last taken? 
: _________________________________________ 

 ²Ö) ×¯Ö”û»Öß ”ãû™Ëü™üß �úÖ Ã¾Öºþ¯Ö †Öî̧ ü †¾Ö×¬Ö 
B) Nature & period of leave last availed. 

: _________________________________________ 

9 �îú»Öë›ü¸ü ¾ÖÂÖÔ ´Öë ×�úŸÖ−Öß ²ÖÖ¸ü ”ãû™Ëü™üß »Öß? : _________________________________________ 
 No. of occasions on which leave was 

granted during the calendar year. 
 

 

10 ŒµÖÖ ”ãû™Ëü™üß µÖÖ¡ÖÖ ×¸üµÖÖµÖŸÖ »Öß •ÖÖ−Öß Æîü, 
µÖ×¤ü ÆüÖÑ ŸÖÖê ×�úÃÖ ²»ÖÖ�ú ¾ÖÂÖÔ �êú ×»Ö‹?  
 
 

: _________________________________________ 

 Whether LTC is to be availed, if so for what 
block year. 
 

 

11 ”ãû™Ë™üß �êú ¤üÖî̧ üÖ−Ö ¯Öæ̧ üÖ ¯ÖŸÖÖ : _________________________________________ 
 Leave address in full. ___________________________________________ 
 

 
ÃÖÓ»Ö÷−Ö�ú: 1.________________       †Ö¾Öê¤ü�ú �êú ÆüÃŸÖÖ�Ö¸ü 
Encl.  : 2.________________            (Signature of the applicant) 

ŸÖÖ¸üß�Ö / Date :______________  
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×ÃÖ±úÖ×¸ü¿Ö / ÃÖ�Ö´Ö ¯ÖÏÖ×¬Ö�úÖ¸üß �úÖ †Ö¤êü¿Ö 
Recommendations/Order of competent authority. 

 
1. †Ö¾Öê×¤üŸÖ ”ãû™Ëü™üß †−Öã́ ÖÖê×¤üŸÖ �úß •ÖÖ‹ / †−Öã´ÖÖê×¤üŸÖ −ÖÆüà �úß •ÖÖ‹ / ¯ÖÖ¡ÖŸÖÖ �êú †¬Öß−Ö †−Öã́ ÖÖê×¤üŸÖ 

�úß •ÖÖ‹… 
Leave applied for may be approved/not approved/approved subject to eligibility. 

2. ”ãû™üË™üß ¯Ö¸ü •ÖÖ−Öê �êú ¯Öæ¾ÖÔ �úÖ÷Ö•Ö ¯Ö¡Ö, ˆ¯ÖÃ�ú¸ü †Öî¸ü ÃÖÖ´ÖÖ−Ö ‡ŸµÖÖ×¤ü �úß †×³Ö¸ü�ÖÖ �êú ×»Ö‹ 
ˆ¯ÖµÖãŒŸÖ �úÖ¸Ôü¾ÖÖ‡Ô �úß •ÖÖ‹÷Öß… 
Suitable action will be taken regarding custody of papers, equipment and stores 
etc. before he/she proceeds on leave. 

3. ²ÖÎê�ú/×−ÖµÖŸÖ »Ö´²Öß ”ãû™Ëü™üß (¾Öê�êú¿Ö−Ö) �êú †Ö Ó̧ü³Ö ´Öë / †ÓŸÖ ´Öë »Öß ÷Ö‡Ô ”ãû×¼üµÖÖÑ •ÖÖê›Íü−Öê �úß ×ÃÖ±úÖ×¸ü¿Ö 
�úß •ÖÖŸÖß Æîü/�úÖ †−Öã´ÖÖê¤ü−Ö ×�úµÖÖ •ÖÖŸÖÖ Æîü… 
Prefixing / Suffixing of leave to break / vacation is recommended / approved. 
 

 
            ¯ÖÏ.†./´Öã.¯ÖÏ.†./ÃÖ×“Ö¾Ö 

   ADMO/CAO/Secretary 
________________________________________________________________________________ 
 

¯ÖÖ¡ÖŸÖÖ ¯ÖÏ´ÖÖuÖ¯Ö¡Ö (�ëú¦üßµÖ �úÖµÖÖÔ»ÖµÖ «üÖ¸üÖ ×¤üµÖÖ •ÖÖ−ÖÖ Æîü) 
Certificate fo eligibility (To be furnished by Central Office) 

 
1. ¯ÖÏ´ÖÖ×uÖŸÖ ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú ÁÖß/ÁÖß´ÖŸÖß/�ãú´ÖÖ¸üß ________________________________ 

ŸÖÖ¸üß�Ö _____________ ÃÖê ______________ ŸÖ�ú _______________ ×¤ü−Ö �úß 

†Ù•ÖŸÖ ”ãû™Ëü™üß / ¯Ö×¸üuÖŸÖ ”ãû™Ëü™üß / †¬ÖÔ¾ÖêŸÖ−Ö ”ãû™Ëü™üß �êú ×»Ö‹ ¯ÖÖ¡Ö Æîü… 

Certified that Shri/Smt./Kum. ______________________________ is eligible for 

_________ days E.L./Comm. Leave/HPL from ______________ to____________. 

 
2. ”ãû™Ëü™üß †Ö¤êü¿Ö •ÖÖ¸üß �ú¸ü−Öê �úß ŸÖÖ¸üß�Ö 

Leave order issued on ________________________ 
 
 
               ÃÖÆüÖµÖ�ú ¯ÖÏ¿ÖÖÃÖ×−Ö�ú †×¬Ö�úÖ¸üß 
                 Asstt. Admn. Officer 


