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Source Documents — Cash Memo

It is prepared while selling the goods
for cash in two copies. Original copy
Is handed over to the customer and

second copy is retained for business
records.

CASH MEMO
RAM MOHAN & SONS
Music Corner
South Extension, Part-|
New Delhi
No. 1541 Dated: 10-10-2011
Oy |  Description Rate Amaunt
{ 1|P
§ Audio Sets 10,000 50,000 -
§ Televisions 25000 200000, -
Totl 250000 -
For Ram Mohan & Sons

Goods once sofd will nol be laken back- £ & O




Source Documents — Invoice or Bill

TAX INVOICE

ABC ENTERPRISES

123 B 20/8 X0000XK
PUSA ROAD NEW DELHI-110005
GSTIN No 07APAFD8245XX(X

It is prepared by seller when he sells
goods to buyer on credit. It is
prepared in duplicate. The original
copy is sent to buyer and duplicate
copy is retained by the seller.

[ento Place of Supply
INVOICE No Dated

Abhay Electric Agencies Abhay Electric Agencies

Plot No 02,Udyog Vihar, GURGAON
Plot No 02,Udyag Vihar, GURGAGHN IO TJaE1Z
GSTIN No-06BBUPS5252K177
Description of Goods HSN CODE QTY Units RATE Amount
LED LIGHTS 8501 50| pcs 200 10000
Bulbs 8501 5|Dozens 3000 15000
Total 25000
Less Discount 20% 5000
Taxable Value 20000
ADD IGST 12% 12% 2400
Total 22400.00

Amount Chargeable (in words)
Rupees Twenty Two Thousand Four Hundred only

[Company's PAN: AAKFD6723D

Note-Please make cheques in favor of "ABC

Enterprises”

For ABC ENTERPRISES

Authorised Signatory

Qrcr Lcsann




Source Documents — Recelipt

It is issued to the customer when
cash is received from him. It is
prepared in duplicate. The original
copy is issued to the customer and
duplicate copy is retained for
future reference purposes.

RECEIPT
(NAME OF THE FIRM)
Address:
No.____
Date:
Racatvad with thanks fram asum of

Rupees incashy

Chegue No, dafed drawn on an

account of lnvaice No. dated

Authorized Signatory

Note: Cheques are subject to realization,




Source Documents — Pay-in-Slip

It is used to deposit either cash
or cheque of customer for
collection of payment in our
bank account. It is made
available from bank and has two
portions, namely pay-in slip and
counterfoil.  Pay-in  Slip s
retained by bank and counterfoil
IS returned to depositor as an
acknowledgement by  the
cashier.

FORMAT OF PAY 1M SLIF
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Source Documents — Cheque

Bank supplies blank cheque
forms to the account holders
for withdrawing cash payment
from their accounts or to pay to
third parties. It should be dated
and signed by the account
holder.

= orr-h 2y 11728) KARAMANA
M Vg @2 A% WAIRALS PLAZA, N4, KARAMAN
B ... - > = THIRUVANAN! AL-808002
State Bank Of India IFS CODE: SBINDC11T24
opy  Mihir Bajaj
w7 RUPEES Ten thousand only
ALID FOS 005000 & UNDER
000122234656767
Profix :
1515800002

*R50020» BS500203e% DODZBEO®™
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Source Documents — Debit Note

It is prepared and sent by the
buyer of the goods to the seller
of the goods against return of
defective goods or goods not as
per sample or overvalued by the
seller etc. It is prepared in
duplicate.

DEBIT NOTE

KKKKKKK

Data:




Source Documents — Credit Note

It is similar to a debit note with the
only difference that it is prepared by
the seller of goods when he receives
the sold goods back from the buyer
of goods due to any reason what so
ever.

CREDIT NOTE

CREDIT NOTE NO.
YOUR DEBIT NOTE NO.

MSS ANAND B SONS
SALTLAKE, KOLKATA
KOLKATA

ROY & CO.
CAMNAL EAST ROAD
KOLKATA
Rs
Return of 15 Kg. Sugar received damaged in transit @ Rs 35 per kg. 525.00
525.00
E. B O.E. for Anand & Son

Date:




Types of Accounting voucher

Types

Cash voucher

N

Non Cash voucher

A

-

Debit voucher Credit voucher
(Cash-Payments) (Cash-Receipts)

.\\

Transfer voucher
(Non-cash Transaction)




Specimen — Debit Voucher

DEBIT VOUCHER
| m M /s. Swaminathan Traders
i E Address: 12, Saras. New Delhi- 110 003
{ = | Voucher No:1 Date: 5.1.2016
-
i - Amount (T}]
' Debit: Machinery A/c 20,000

(Being the amount paid for 5

machines purchased for cash
= 7ide Cash Memo No. 5294)
- 20,000
= x Total
5d/- 5d/-

Manager Accountant




Specimen — Credit Voucher

CREDIT VOUCHER

Bhavik Trading & Co
Address: 35.5agar Street, New Delhi- 110 056

Voucher No. 1 Date: 4.2,2016
Amount (¥)
Credit: Furniture Afc 800

(Being old furniture sold for cash
vide Cash Memo No. 493)

Total 800
S /- 5d/-
Manager Accountant




Specimen-Transfer/Non cash Voucher

BUSINESS TRANSACTIONS—VOUCHER PREPARATION

Non Cash Voucher.

(3)
1

TRANSFER YOUCHER

Sultan Chard & Sons (P) Lid.

Voucher No. 501

24, Darya Gan|, Now Delhi 100 002 ...c.cocoscnenimee

" Dale 1822010 ... .....

Amount (Rs.)

Dabit:  Machinery Alc

52,000

Gradit: Ram

32,000
| o, B2.000 . i

5
Manager

4
8)
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