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Bachelor of Business Administration (BBA)

Bachelor of Adult Education (B.A.Ed.)

Bachelor of Agriculture (B. Agri.)

Bachelor of Applied Arts (B.A.A.)

Bachelor of Architecture (B. Arch.)

Bachelor of Arts (B.A.)

Bachelor of Arts (Honours) (B.A. Hons.)

Bachelor of Arts (Rural Studies) B.A. (R.S.)

Bachelor of Arts (Special Education) (B.A. Spl. Ed.)
Bachelor of Arts in Music (B.A. (Music))

Bachelor of Ayurvedic Medicine & Surgery (B.A.M.S.)
Bachelor of Business Management (B.B.M.)
Bachelor of Chemical Engineering (B.Ch.E.)
Bachelor of Civil Engineering (B.C.E.)

Bachelor of Commerce (B.Com.)

Bachelor of Mass Communication & Journalism (B.M.C.J.)
Bachelor of Dance (B. Dance)

Bachelor of Dental Surgery (B.D.S.)

Bachelor of Education

Bachelor of Fine Arts (B.F.A./B.Fine)

Bachelor of Laws (LL.B.)

Bachelor of Library and Information Science (B. Lib. & I.Sc.)
Bachelor of Library Science (BLS)

Bachelor of Medicine and Bachelor of Surgery (M.B.B.S.)
Bachelor of Physical Education (B.P.Ed.)

Bachelor of Science (B.Sc.)

Bachelor of Teaching (B.T.)

Bachelor of Technology (B. Tech.)

Diploma in Health Education (D.E.H.)

Diploma in Painting

Diploma in Physical Education (D.P.E.)

Diploma in Elementary Education (D. El. Ed.)

Master of Arts (M.A.)

Master of Computer Applications (M.C.A.)

Master of Home Science (M.H.Sc.)

Master of Education (M.Ed.)

Post Graduate Diploma in Translation (PGDT)
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Above mentioned

A brief note is placed below
According to the rules in vogue
Acknowledge receipt of the letter
Action may be taken as proposed
Advise accordingly

Approval may be accorded
Approved as proposed

As per details below

As per instruction

Balance in hand

Checked and found correct
Commutation of pension
Consequent upon

Copy enclosed for ready reference
Delegation of financial powers
Draft reply is put up for approval
Duly filled in

Eligible member of family

Expedite action

Ex-post facto sanction

From time to time

Funds are available within sanctioned budget
Give details

| am directed to state that

If approved, a letter will be sent on the above line
In compliance with

In continuation of this office letter no....
In favour of

In lieu of

In place of

In supersession of

In view of

is self-explanatory

It has been noticed that
Keeping in view

Last pay certificate (L.P.C.)
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Latest by........

Leave travel concession

Letter of acknowledgement

Letter of authority

Matter is under consideration

May be approved

May be passed for payment

May be treated as urgent

May please see

Net qualifying service

No action required

No demand certificate(= no dues certificate)
No funds are available

Non-admissibility of pension

Non qualifying service

No objection certificate

Noted for future guidance

On account of

On compassionate grounds

On due date

On no account

On or after the day

On receipt of

On the subject noted above

Option for pension

Order may be issued

Otherwise action will be taken against him
Paper under consideration(P.U.C.)

Payable amount of pension

Payable till death or remarriage whichever is earlier
Please acknowledge receipt

Please comply before due date

Please discuss

Please hand over your charge to Shri...........
Please put up with previous papers

Please sign in Hindi

Please submit your explanation on or before
Proportionate share of pensionary liability
Pro-rata rate of pension

Quick disposal of claim
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Reference is invited to

Reinstated in service

Reminder may be sent

Required information is furnished herewith
Sanctioned as proposed

Settlement of pension claim

Show cause as to why strict action should not be taken
Shri.......... is offered a post ..............
Specific reason may be given

Subject to........

Submitted for approval

Submitted for information

Submitted for perusal

Such action as may be deemed necessary
Tenders have been invited

The file in question is placed below

This has reference to this office earlier correspondence
This is in accordance with the extant rules
This is not admissible under the rules
This is to certify

This may please be approved

Through proper channel

Till further orders

Timely compliance may be ensured

To the best of knowledge and belief
Under consideration

Under his signature and seal

Under intimation to this office

Under suspension

Under the auspices of

Unless the context otherwise required
Until further order (s)

Verification of service

Verified and found correct

Vide letter no...

We are not concerned with this

We need not pursue the matter further
Whichever is earlier

Widow’s pension

Will you please state
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